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SUBJECT: APPENDIX  J – SOLE SOURCE 
JUSTIFICATION FORM   

Approval Date  

1/1/2018 

DIVISION AND POLICY NUMBER 

PURCHASING   

Revision Date  

9/16/2022 

COMMODITY OR SERVICE _____________________________________________________________  

VENDOR____________________________________________________________________________ 

AMOUNT OF PURCHASE $_____________________________________________________________   

REQUESTORS NAME__________________________________________________________________  

DEPARTMENT_______________________________________________________________________  

DEPARTMENT DIRECTOR’s Approval_____________________________________________________  

FINANCE DEPARTMENT’s Approval______________________________________________________   

TOWN MANAGER’s (or Designee) Approval_______________________________________________ 

TOWN COUNCIL’s Approval, when necessary______________________________________________  

PURCHASING POLICY EXCEPTION ITEM   CHECK ONE 

1. Item(s) or service has been formally awarded to a vendor by the State of
Colorado, MAPO, or other cooperative purchasing group and the product
meets the needs of the Town of Castle Rock.

 

2. The product or service is of a unique nature, or allows for standardization
with existing equipment and will provide exceptional value to the Town of
Castle Rock.



3. Emergency purchases where the well‐being of the citizens, employees or
Town property may be endangered if the purchase is delayed. 

4. Town of Castle Rock currently has a contract in place with a vendor for like
products or services and the compatibility and/or continuity of those
products or services are paramount to the success of the department or
Town function.


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Per Municipal Code 3.02.060:  

Purchases over one thousand dollars ($1,000.00) and up to and including five thousand dollars 
($5,000.00) require three (3) verbal bids unless approved by the Town Manager on the basis of 
sole source, emergency or unresponsive bidders.  

Purchases over five thousand dollars ($5,000.00) and up to seventy‐five thousand dollars 
($75,000.00) require three (3) informal written bids unless approved by the Town Manager on 
the basis of sole source, emergency or unresponsive bidders.  

Purchases over seventy‐five thousand dollars ($75,000.00) require formal written sealed bids 
unless waived by the Town Manager for purchases up to and including two hundred fifty 
thousand dollars ($250,000.00) or by Town Council for purchases over two hundred fifty 
thousand dollars ($250,000.00) on the basis of sole source, emergency or unresponsive bidders. 
 
 
The requesting department must provide written justification to the Finance Department for 
review and forward it to the Accounting Manager. Attach additional sheets as necessary.   
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CORE Electric Cooperative
5496 N. U.S. Highway 85
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

Dear Recipient:

Thank  you  for  your  request  to  extend,  relocate,  or  upgrade  service.
Enclosed  please  find  the  Agreement  for  Service  ("Agreement")  that  is
being issued to you per your request.

The price stated in the enclosed Agreement  will  be vaild  for  a period of
60 days from the Effective Date set forth on the Agreement Cover Page.
After 60 days, the stated price will expire, and a new design (and updated
Agreement) may be required.

Please  understand  that  CORE  will  not  begin  any  construction  on  your
project  until  all  documentation  has  been  signed  and  received  with  full
payment.  This Agreement must  be signed by the Applicant  specified on
the Agreement Cover Page and such Applicant must be the owner of the
property  where  the  construction  will  occur.  If  the  Applicant  is  not  an
individual, the person signing on behalf of Applicant must have the legal
capacity and authority to do so. If the listed signatory does not have such
capacity  or  authority,  please  contact  the  Customer  Project  Managers  at
(303) 688-3100, option 4, then option 2, so that we may issue a revised
Agreement  to  reflect  the  appropriate  signatory  immediately.  Please  be
advised that incorrect information may delay the project construction.

If  you  have  any  questions  regarding  the  Agreement  or  any  enclosed
documentation, please do not hesitate to contact us. Thank you.

Sincerely,

CORE Electric Cooperative



AGREEMENT FOR SERVICE
(COVER PAGE)

This Agreement for Service (this "Agreement") is made and entered into by and between CORE
Electric Cooperative ("CORE") and the Applicant (who is the owner of the Project Property) to be
effective as of the Effective Date. Applicant and CORE shall be referred to herein together as the
"Parties" and each individually as a "Party."

This Agreement includes this Cover Page, the General Terms and Conditions attached hereto,
and any other exhibits, addendums, riders or attachments hereto. This Agreement provides the
terms and conditions pursuant to which CORE shall provide construction and/or installation
services to Applicant relating to the Project described below (the "Services").

Effective Date:
Work Order Number:
MR Account Number:
Applicant:
Project Description:*
Project Property:
Engineer:
Service Voltage (Volts):
Phase (1PH or 3PH):
Amperage (Amps):
Construction Fee and Total
Amount Due:

Notice Address for Applicant:

Notice Address for CORE: CORE Electric Cooperative
Attn: Customer Project Management
5496 N. US Highway 85
Sedalia, CO 80135
Phone: (800) 332-9540
Email: CPM@CORE.coop

3/16/26

CROWFOOT VALLEY ROAD & TOWER ROAD

TOWN OF CASTLE ROCK

24012021

CSCHUSTER

COMMERCIAL

5353

TOWN OF CASTLE ROCK 
4175 N CASTLETON CT 
CASTLE ROCK CO 80109

Attn: ANDREW FOCHT

Phone:  
Email:

(720) 467-1568
AFOCHT@CRGOV.COM

Page 2

594,131.00The "Construction Fee" is

CORE Electric Cooperative
5496 N. U.S. Highway 85
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

Applicant is a government entity, agency or political subdivision bound by
the  requirements  set  forth  in  Colorado  Revised  Statues,  Section
29-1-110.  The  Construction  Fee  is  the  maximum amount  that  has  been
appropriated  for  the  Project  as  of  the  Effective  Date.  In  no  event  shall
Applicant  be liable  for payment under  this  Agreement for  any amount  in
excess  of  Construction  Fee,  unless  Applicant  provides  CORE  with  its
express written approval of any such additional charges.

1

$

120/240
N/A
N/A



Electric services requested are as follows:

Service Type Rate and Number of Services
Residential Services:

Commercial Services:

Coincident Peak Services:
Other Services:

A:
C:
SG1: SG3:
I: IS:
LPS: S:
CPD: CPS: CPT:
L :1 :2L
F: Other:

175W Metal Halide or LED Equivalent (UML-MLED)1

250W Metal Halide or LED Equivalent (UML-MXLED)2
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TOWN OF CASTLE ROCK

*If the Project Description includes:

Rates  shall  be  per  CORE's  Rates  and  Regulations,  as  amended  from  time  to  time,  and  are
available at                              .

BY ITS SIGNATURE BELOW, APPLICANT REPRESENTS AND WARRANTS TO CORE THAT
IT IS THE OWNER OF THE PROJECT PROPERTY AND AGREES TO THE TERMS OF THIS
AGREEMENT (INCLUDING THIS COVER PAGE, THE GENERAL TERMS AND CONDITIONS,
AND  ANY  OTHER  ATTACHMENTS  HERETO),  WITH  THE  INTENT  TO  ENTER  INTO  A
LEGALLY BINDING AGREEMENT

APPLICANT: CORE:
CORE Electric Cooperative

$S1 $S2By: By:

Name: Name:

Title: Title:

www.CORE.coop

Temporary Services, the Construction Fee includes the cost for installation and removal of
the temporary facilities.  When the temporary facilities are no longer required, Applicant must
submit a written request to remove the temporary facilities to CORE's Customer Project
Management Department at: CPM@CORE.coop.                                                         .

Current Transformers (CT's) or Potential Transformers (PT's), Applicant shall contact
CORE's Metering Department at                                       to schedule pick-up of CT's /PT's.Metering@CORE.coop

Electric main feed line installations, the Services do not include the design or installation of
distribution facilities required for metered service.

CORE Electric Cooperative 
5496 N. U.S. Highway 85 
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

33

Damian Lamas - On Behalf of Brian Richter

Distribution Engineering Manager

Approved as to content: Approved as to form: ATTEST:

______________________ ______________________ ______________________
Daniel Sailer, Director 
of Public Works

Michael J. Hyman, Town 
Attorney

Lisa Anderson, Town Clerk

Jason Gray

Mayor

https://core.coop
mailto:Metering@CORE.coop


AGREEMENT FOR SERVICE
(GENERAL TERMS AND CONDITIONS)

These  General  Terms and Conditions  are  incorporated  by  reference  into  the  Agreement  for  Service  to  which  this  is
attached (together, the “Agreement”) and relate to the performance of services by CORE Electric Cooperative (“CORE”)
for the Applicant described on the Cover Page of the Agreement. Capitalized terms used herein but not defined herein
have the meanings set forth on the Cover Page.
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Obligations of CORE.  Upon execution of this
Agreement and Applicant's perfomance of all
pre-construction requirements, CORE will:

A.

CORE Electric Cooperative
5496 N. U.S. Highway 85
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

1. Provide all labor and material for the
engineering, construction, and supervision of the
Services. The time of completion of the
requested electrical facilities is subject to
personnel, equipment, and material availability
and weather conditions.

2. If necessary to address material changes to the
Project design, issue a change order to amend
this Agreement pursuant to the procedures set
forth in Section C.2 below.

3. Publish wiring guides and specifications on
CORE’s website.

B. Obligations of Applicant.  Within the timeframe
stated in this Agreement or as otherwise specified by
CORE, Applicant will:

1. Prior to scheduling the construction:

1.1 pay to CORE the Construction Fee as
set forth on the Cover Page. All
payments must include a copy of this
executed agreement;

1.2
provide a final plat approved by a city or
county authority, if required, or a certified
survey of the Project Property;

1.3 obtain any and all required permits,
easements, rights-of-way, consents
and/or approvals and provide CORE with
evidence of same; and

1.4 provide CORE any additional
rights-of-way, if required, in order to
complete construction.

2. Prior to construction:

2.1 flag,  number,  and pin  all  lot  corners and
appropriately mark all rights-of-way;

2.2 coordinate all proposed joint use of
CORE’s trench and submit the proposal
to CORE for approval, which shall not be
unreasonably withheld;

2.3 provide final grade for the entire length
and width of the proposed service route,
including all roads and public
rights-of-way in order to prevent
additional cost to Applicant due to
relocation of the electric facilities; and

2.4 provide CORE with the location, number
and size of any privately-owned
underground facilities at the Project
Property (including but not limited to gas,
phone, CATV, water, sewer, irrigation,
secondary electric, etc.). In the event that
Applicant's failure to adequately locate or
provide CORE with information regarding
such facilities results in damages, then
Applicant shall pay all related costs and
expenses.

3. Provide a tax exemption certificate to CORE if
the project location or account is tax exempt.

4. Comply with the change order procedures set
forth in Section C below and, if applicable, pay
any outstanding portion of the final Construction
Fee following Final Completion as set forth in
Section D.2 below.

5. Keep easements and roads free of debris and
obstacles during the construction period.

6. Comply at all times with CORE's Rates and
Regulations available at www.CORE.coop,
including without limitation provisions granting
CORE reasonable access to the Project Property
for any proper purpose incidental to the
supplying of electric service.

7. In accordance with CORE’s latest
Builder/Developer Service Requirements
available at www.CORE.coop, install and
maintain the meter housing and conductor from
the point of connection to the Applicant's panel.
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CORE Electric Cooperative
5496 N. U.S. Highway 85
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

8. Obtain the required electrical inspectors'
approval of the temporary or permanent
service connection installation from all
required jurisdictions. (Note that CORE
will not be able to connect your service
until this is complete.)

Pay any costs resulting from damages to
CORE’s facilities (including changes in
grade or dig-ins) caused by Applicant,
including without limitation Applicant’s
employees, agents, and representatives.
When digging around underground
circuits, work must be done in
accordance with Colorado Revised
Statutes Section 9, Article 1.5.

9.

Pay all costs resulting from vandalism or
the willful destruction of CORE's facilities
within this Agreement.

10.

Promptly notify CORE of any changes to
the information listed on the Cover Page
under Notice Address for Applicant.

11.

Change Order Procedures.C.

The "Construction Fee" set forth on the Cover
Page is CORE's initial estimated cost of the
Services. Applicant represents and warrants that
all necessary allocations, appropriations, and
related approvals for payment of the
Construction Fee to CORE have been obtained.
Because there is no guarantee that Applicant will
receive future appropriations or allocation
pursuant to this Agreement, there is no
guarantee that funds will be available to
Applicant for the Project in excess of the
Construction Fee.

1.

2. Any change order issued by CORE pursuant to
Section A.2 above shall be delivered to
Applicant by email. Such email will include a
delivery receipt request and will be considered
received by Applicant upon CORE's receipt of
such delivery confirmation.

In the event CORE identifies additional costs in
excess of the Construction Fee due to
unforeseen circumstances (such as design
changes, supply chain costs, line reroutes,
additional construction requirements, increased
fuel or material costs, and/or unforeseen
changes during construction), such additional
costs ("Additional Costs") will be identified in a
change order provided by CORE to Applicant.
Applicant's execution of such change order shall
evidence its approval of the Additional Costs and
confirmation to CORE that all necessary
allocations, appropriations, and related

3.

approvals for payment of the Additional Costs
have been obtained by Applicant. Following
CORE's receipt of Applicant's signature to the
change order, CORE shall proceed with the
Project accordingly.  CORE will not be liable for
any delays in construction due to Applicant's
failure to promptly respond to a change order
request or the actions or inactions of any third
parties (e.g., CORE's subcontractors) in
connection therewith.

Any failure of Applicant to execute a change
order or written rejection by Applicant of a
change order shall, at CORE's option, terminate
this Agreement and Applicant will only be
responsible for the costs CORE incurred up to
and including the date of termination.

4.

Final Completion.D.

1. As used herein, "Final Completion" means
completion of the Project construction by CORE,
including CORE's receipt of all third party
invoicing necessary for CORE to calculate the
final cost of the Project.

Upon Final Completion, CORE will confirm to
Applicant in writing if there have been any
adjustments to the Construction Fee. If any
Additional Costs approved by Applicant pursuant
to a change order remain outstanding, Applicant
shall be invoiced for such Additional Costs, which
shall be payable by Applicant within thirty (30)
days. Alternatively, if any portion of the
Construction Fee remains unapplied, then CORE
shall refund such amount to Applicant within thirty
(30) days of Final Completion. CORE reserves
the right to include any outstanding portion of the
Construction Fee on Applicant's monthly electric
bill(s) and disconnect power in accordance with
CORE's Rates and Regulations.

2.

E. Collection.  In the event any suit or other action is
commenced by CORE to collect the amounts due or
otherwise enforce any provision of this Agreement,
Applicant agrees to pay all reasonable costs and
attorney’s fees incurred by CORE as a result of
Applicant’s failure to make payment as required herein.

F. Term and Termination. This proposed Agreement is
valid for sixty (60) days from the Effective Date of this
Agreement. If this Agreement is not executed, paid, and
returned to CORE within that period, it shall be deemed
null and void. Furthermore, if the Applicant has not
provided improvements, easements, and rights-of-way
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CORE Electric Cooperative
5496 N. U.S. Highway 85
Sedalia, CO  80135
(800) 332-9540
www.CORE.coop

necessary to perform the work and satisfied all other
obligations set forth in Sections B.1 and B.2 within sixty
(60) days after its execution of this Agreement, CORE
reserves the right to terminate the Agreement and
refund any unapplied portions of the Construction Fee.
In such event, the work order will be canceled, and the
design fee will be nonrefundable.

Consent to Electronic Signatures and
Communications.  The parties agree to the use of
electronic signatures (including the email exchange of
any .PDF or the use of any authenticated electronic
signature technology such as DocuSign or Adobe Sign)
for this Agreement and any change orders or other
documentation issued pursuant to this Agreement.
Applicant understands that its electronic signature has
the same effect as a hard copy wet ink signature.
Applicant further agrees to receive any change orders
and/or other communications and notices hereunder by
email. Applicant represents to CORE that its email
address as set forth on the Cover Page is Applicant's
correct email address as of the Effective Date for
purposes of all communications and notifications
hereunder. Applicant shall promptly provide CORE with
any changes to its contact information so that at all
times CORE has on file an accurate email address
where Applicant can receive notices and other
communications hereunder electronically.

G.

Miscellaneous.H.
Governing Law. This Agreement shall be
governed by Colorado law.

1.

Independent Contractor. Nothing contained in
this Agreement shall be deemed or construed to
create any relationship between the parties other
than the relationship of an independent
contractor.

2.

No Third Party Rights. No provision of this
Agreement is intended or shall be construed to
confer on any person or entity, other than the
parties hereto, any rights hereunder.

3.

Entire Agreement. This Agreement contains the
entire agreement of the parties and may not be
amended except in writing signed by both
parties.

4.

Survival.  The provisions set forth in Sections
B.11, B.12, B.14, B.15, and D through H of this
Section H expressly survive any termination or
expiration of this Agreement.

5.

Successors and Assigns. This Agreement is not
assignable or transferable by Applicant without
CORE’s written consent. This Agreement shall
be binding on any permitted successors and
assigns.

6.



DISCLAIMER

ROCK/FROST/ DIRECTIONAL BORE STATEMENT- UNDERGROUND OPEN TRENCHING OR
DIRECTIONAL BORING THROUGH ROCK OR FROST WILL INCUR ADDITIONAL COSTS TO
PERFORM THE EXCAVATION. A PROJECT CHANGE ORDER FOR THE ESTIMATED COST WILL BE
PREPARED AND PROVIDED TO THE CUSTOMER OR THEIR DESIGNATED REPRESENTATIVE.
THE CUSTOMER WILL BE RESPONSIBLE FOR THE ACTUAL COST THAT ARE INCURRED. WHEN
ROCK IS ENCOUNTERED. THE CUSTOMER MAY CHOOSE TO PERFORM THEIR OWN
EXCAVATION TO CORE'S REQUIREMENTS WHICH MAY INCLUDE CONDUITS AND OFF SITE
MATERIAL FOR BACKFILL. CUSTOMER MAY BE RESPONSIBLE FOR A REMOBILIZATION FEE
AND WILL BE SUBJECT TO CREW AVAILABILITY.

N

WORK ORDER#

DESIGNER:

JOB NAME:

LOCATION:

CUSTOMER:

CUSTOMER PHONE:

CUSTOMER EMAIL:

CONTACT:

CONTACT PHONE:

CONTACT EMAIL:

PAGE NUMBER:

CORE ELECTRIC COOPERATIVE MAKES
NO REPRESENTATION OR WARRANTY

AS TO THE ACCURACY OF THESE BASE
MAPS, AND ASSUMES NO

RESPONSIBILITY OR LIABILITY TO ANY
USER. THIS BASE MAP IS NOT A LEGAL

DOCUMENT AND IT IS INTENDED TO
SERVE ONLY AS A GRAPHIC

REPRESENTATION.

PERMIT REQ:

EASEMENT REQ:

TAP FEE REQ:

OUTAGE REQ:

JOINT USE REQ:

DBL METER PED

SINGLE METER PED

EMS MARKER

SPLICE

VAULT

CUBICLE

REGULATOR

RECLOSER

OH SWITCH

GUYING

SECONDARY RISER

STREET LIGHT

MOUNTED STREET LIGHT

CAPACITOR

PRIMARY FUSE

SINGLE Ø OH XFMR

THREE Ø OH XFMR UG SWITCH

THREE Ø UG XFMR

SINGLE Ø UG XFMR

POWER PED

FIBER PED

GROUND PED

UG THREE Ø 1/0

UG SINGLE Ø 1/0

OH WIRE

STREET LIGHT DUPLEX

SECONDARY

UG MAIN 500 OR 1100

CONDUIT
# IS SIZE IN INCHES

REPLACE
EXISTING

REMOVE
NEWLEGEND

VICINITY MAP
NTS

PROJECT NOTES

METER TYPE:

# OF METERS:

AMPS:

STREET LIGHT 23':

CITY:

COUNTY:

TWP RNG-SEC QTR:

FEEDER:

PHASE:

VOLTAGE:

DESIGNER:

APPROVED BY:
RELEASED BY:

INSPECTOR:

CONTRACTOR:

DESIGN DATE:

APPROVED DATE:

RELEASED DATE:

INSPECTOR DATE:

ENERGIZED DATE:

AB PACKET DATE:

FIRE RISK:

STREET LIGHT 35' JOB TYPE:

AS-BUILT BY:

CT/PT:

1 of 5

24012021

CSCHUSTER

N CROWFOOT VALLEY RD-KNOBCONE DR STLITE

N CROWFOOT VALLEY RD&KNOBCONE

TOWN OF CASTLE ROCK

720-467-1568

ACCOUNTSPAYABLE@GRGOV.COM

ANDREW FOCHT

720-467-1568

AFOCHT@CRGOV.COM

YES

NO

NO

NO

NO

1-5

NO

N/A

0

N/A

0

CASTLE ROCK

DOUGLAS

0767-25

33

3174

1PH

120/240

NCP

CSCHUSTER 3/10/2025

G

V 4 4

WORK AREA

BACKGROUND MAPS AND IMAGERY PROVIDED BY ESRI AND/OR AUTODESK GEOMAP JANUARY 2024

CUSTOMER ACTION ITEMS
1)        Grade to be at +/- 6" of final grade

2)        Permits Required: Town of Castle Rock ROW
1)        Work Order is to install 33 new street lights along Crowfoot Valley Road.

3)        Traffic Control Required
A)      Estimate to include (to be verified at pre-con with bore crew);

i)        5 Days Pothole Operations
ii)       10 Days Directional Bore**
iii)      25 Days Construction**

4)        Easements Not Required
A)      Existing Easements;

i)        Reception #2021021687, 20' wide along Crowfoot Valley Road
5)        Surveyor Required

A)      Town of Castle Rock to stake ROW and easement boundaries
6)        Landscape prep and reclamation required.

A)      To obtain bid from H2.
7)        Town of Castle Rock Contact:  Andrew Focht  720-467-1568
8)        Access Issues, please see permit requirements for guidelines.
9)        CORE SO 24046831 and 24046855 to underground overhead facilities before CORE to install
street lights.

2)        Prep and reclaim work area on owned property
A)      Private Utilities to be marked and discussed at pre-con
B)      Staking for equipment/property pins/easements marked at pre-con

3)        Sign and return all project documentation.
4)        See Developer Handbook for CORE's Requirements and procedures
5)        CORE Operations and Metering Contact: DOPS@CORE.COOP or 720.733.5555
6)        Town of Castle Rock to stake all Street Light locations.
7)        Town of Castle Rock to notify CORE to road completion date so crews can be scheduled.

cmurray
Typewritten Text
CGM

cmurray
Typewritten Text
3/4/26



5134   KNOBCONE DR

5202   KNOBCONE DR

2139   BEECHNUT PL
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WORK ORDER#

DESIGNER:

JOB NAME:

LOCATION:

CUSTOMER:

CUSTOMER PHONE:

CUSTOMER EMAIL:

CONTACT:

CONTACT PHONE:

CONTACT EMAIL:
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ACCOUNTSPAYABLE@GRGOV.COM

ANDREW FOCHT

720-467-1568
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	COMMODITY OR SERVICE: Street lighting and associated electrical infrastructure
	VENDOR: CORE Electric Cooperative
	AMOUNT OF PURCHASE: 653,544
	REQUESTORS NAME: Andrew Focht - Project Manager
	DEPARTMENT: Public Works
	DEPARTMENT DIRECTORs Approval: 
	Group3: Choice4
	Text1: Under the Town's existing agreements with CORE, CORE owns, operates, and maintains street lighting infrastructure within the Town. As a result, CORE is the only entity authorized to install and maintain permanent street lighting facilities that will ultimately be integrated into their electrical system. In addition, CORE is the sole provider of electric distribution services within the project area.



For these reasons, this work qualifies as a sole source procurement, as no other contractor or utility provider can perform this work or assume long-term ownership and maintenance of the installed infrastructure. Accordingly, formal bidding requirements are not applicable.




